
AMENDED & RESTATED BY-LAWS
OF

CREEKSIDE HOMEOWNERS’ ASSOCIATION OF JACKSONVILLE, INC.

A Florida Not-for-Profit Corporation

(Substantial rewording of By-Laws.  See current By-Laws for present text)

These are the Amended and Restated By-Laws (hereinafter  “By-Laws”) of Creekside
Homeowners’ Association of Jacksonville, Inc., a Florida not-for-profit corporation formed for
the purpose of administering the Creekside community located in Duval County, Florida, upon
the lands described in the Declaration of Covenants and Restrictions for Creekside, as originally
recorded by Mitchell R. Montgomery (“Developer”), at Official Records Book 7821, Page 268,
et seq., of the Public Records of Duval County, Florida (“Declaration”). (The corporation shall
hereafter be referred to as the “Association.”).

ARTICLE I
IDENTITY

A. The office of the Association shall  be at such place as may be established by
resolution or annual filing of the Board of Directors of the Association from time to time. 

B. The fiscal year of the association shall be the calendar year. 

ARTICLE II
MEMBERS MEETINGS

A. The annual members meeting shall be held at such time and location as shall be
designated  by  the  Board  of  Directors  for  the  purpose  of  electing  directors  and  transacting
business authorized to be transacted by the members.

B. Special  members’  meetings  shall  be held whenever  called  by the President  or
Vice President or by a majority of the Board of Directors and must be called by such officers
upon receipt of a written request from members entitled to cast one-third (1/3) of the votes of the
entire membership.

C. Notice of all members’ meetings stating the time and place and the object for
which the meeting is called shall be given by the President or Vice President or Secretary unless
waived in writing by all of the members.

Such notice shall be in writing to each member at his address as it appears on the books
of the association and shall be mailed not less than ten (10) days nor more than sixty (60) days
prior to the date of the meeting. Proof of such mailings shall be given by the affidavit of the
person giving the notice.

D. A quorum of members’ meeting shall  consist of persons entitled to cast  thirty
percent (30%) of the votes of the entire membership. The acts approved by a majority of the
votes present at a meeting at which a quorum is present shall constitute the acts of the members,
except when approval by a greater number of members as required by the Declaration, Articles
of Incorporation, or these By-Laws.

E. Voting.

1. In any meeting of members, members shall be entitled to one vote for each
Lot owned. 

2. If a home is owned by one (1) person, his right to vote shall be established
by the record title to his or her home.  If any home is owned by more than one (1) person, or is
under lease, the person entitled to cast the vote for the home shall be designated by a certificate
signed by all of the record owners of the home and filed with the Secretary of the Association.  If
a home is owned by a corporation, the person entitled to cast the vote for the home shall be
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designated by a certificate signed by the President or Vice President and attested by the Secretary
of  the  Association.   Such certificates  shall  be  valid  until  revoked  or  until  superseded  by  a
subsequent certificate or until a change in the ownership of the home concerned. A certificate
designating the person entitled to cast the vote of a home may be revoked by any owner of a
home.  If such a certificate is not on file, the vote of such owners shall not be considered in
determining the requirement for a quorum and not for any other purpose. 

F. Proxies.  Except for elections of Directors,  votes may be cast in person or by
proxy.  A proxy may be made by any person entitled to vote and shall be valid only for the
particular meeting designated in the proxy and must be filed with the Association before the
appointed  time  of  the  meeting  or  any  adjournment  of  the  meeting.   Every  proxy  shall  be
revocable and shall automatically cease upon conveyance by the member of his Lot.  

G. Adjourned  Meetings.   If  any  meeting  of  the  members  cannot  be  organized
because a quorum has not been obtained, a majority of the members who are present, either in
person or by proxy, may adjourn the meeting to a later  date  at  which a  quorum is present;
provided, however, that notice of the newly scheduled meeting is given in the manner required
for providing notice of a meeting. Except as otherwise provided above, proxies given for the
adjourned meeting shall be valid for the subsequent meeting.   

H. The order of business at  annual members’ meetings,  and as far as practical  at
other members’ meetings, shall be:

1. Call meeting to order.  
2. Calling of the roll and certifying of proxies.
3. Proof of notice of meeting or waiver of notice.  
4. Reading and disposal of any unapproved minutes.
5. Reports of officers.
6. Reports of committees.
7. Election of directors. 
8. Unfinished business.
9. New business.
10. Adjournment.

ARTICLE III
DIRECTORS

A. Membership.  The Affairs of the Association shall be managed by a Board of not
less  than  three  (3)  nor  more than nine (9)  directors,  the exact  number  to  be  determined  by
resolution by the Board of Directors prior to the time of election.  

B. The Board of Directors shall be elected by written ballot, voting machine, or an
internet-based online voting system.  At least sixty (60) days before a scheduled election, the
Association shall mail or hand-deliver, whether by separate Association mailing or included in
another Association mailing (including regularly published newsletters) to each Member entitled
to vote, a first notice of the date of the annual meeting and election.   Any Member or other
eligible person desiring to be a candidate for the Board of Directors shall give written notice to
the Association not less than forty (40) days before the scheduled election.  Nominations from
the floor at the annual meeting are prohibited.  The Association shall thereafter mail or deliver a
second notice of the annual meeting and election to all Members entitled to vote, together with a
written notice, agenda, and a ballot which shall list all eligible candidates in alphabetical order, at
least fourteen (14) days before the annual meeting and election. Members entitled to vote shall
return their completed ballots using a two-envelope system, described further below, to preserve
anonymity of ballots. The election shall be decided by a plurality of ballots cast. There shall be
no quorum requirement to conduct an election; however, at least twenty percent (20%) of the
eligible voters must cast a ballot in order to have a valid election for the Board of Directors.
There shall be no cumulative voting, and no Member shall permit any other person to vote his or
her  ballot.  Any improperly  cast  ballots  will  be deemed invalid;  provided,  however,  that  the
Association may accept ballots  cast  in a manner that does not strictly comply with the two-
envelope system so long as  the Board,  in  its  reasonable discretion,  does not have reason to
suspect that the ballot was cast fraudulently or by someone other than the member eligible to
vote. 
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1. Two-Envelope  Election  Process.   Accompanying  the  second  meeting
notice and ballot shall be an outer envelope addressed to the agent authorized by the Association
to  receive  the  ballots  and  a  smaller,  inner  envelope  in  which  the  Member  shall  place  the
completed ballot. The exterior of the outer envelope shall indicate the name of the voter, and the
Lot numbers (or property address) being voted, and shall contain a signature space for the voter.
Once the ballot is completed,  the voter shall  place the completed ballot in the inner, smaller
envelope and seal  the envelope.  The inner  envelope  shall  be placed within the outer,  larger
envelope, and the outer envelope shall then be sealed. Each inner envelope shall contain only one
ballot,  but if  a person is  entitled  to cast  more than one ballot,  the separate,  inner envelopes
required may be enclosed within a single, outer envelope identifying all Lot numbers or property
addresses for which ballots have been enclosed. The voter shall sign the exterior of the outer
envelope in the space provided for such signature. The envelope shall either be mailed or hand
delivered to the Association.  Upon receipt  by the association,  no ballot  may be rescinded or
changed.

2. Candidate  Information  Sheet.   Upon  request  of  a  candidate,  the
Association shall include an information sheet, no larger than 8 ½ inches by 11 inches, which
must be furnished by the candidate at least thirty-five (35) days before the election to be included
with the mailing of the ballot.  The costs associated with the copying, mailing, and delivery shall
be borne by the Association. 

3. Assistance for Disability. Any Member who needs assistance with casting
a ballot for reasons related to a blindness, an inability to read or write, or other disability may
obtain assistance in casting his or her ballot.

4. Election Not Required. An election and balloting are not required unless
more candidates file notices of intent to run than vacancies exist on the Board.

5. Electronic  Notices  &  Voting.  Notwithstanding  anything  herein  to  the
contrary,  the  Association  may  conduct  elections  and  other  membership  votes  through  an
Internet-based online voting system if a member consents, in writing, to online voting and any
requirements imposed by law are followed. In addition, any notice required or permitted to be
provided by the Association to a Member may be provided by electronic transmission if the
Member consents in writing to receive notice by electronic transmission and provides an e-mail
address to the Association to be used for such purposes.

C. Except as to vacancies created by removal of Directors by members, vacancies in
the Board of Directors occurring between annual meetings of members shall be filled by the
remaining Directors. 

D. Any Director may be removed by concurrence of a majority of the votes of the
entire membership at a special meeting of the members called for that purpose.  The vacancy in
the Board of Directors so created shall be filled by the members of the Association at the same
meeting.   

E. The term of each Director’s service shall be the calendar year following his or her
election and subsequently until his or her successor is duly elected and qualified or until he or
she is removed in the manner elsewhere provided. 

F. The organizational meeting of a newly elected Board of Directors shall be held
immediately following the annual meeting and election or within ten (10) days of their election
at such place and a time as shall be fixed by the Directors at the meeting at which they were
elected, and no further notice of the organization meeting shall be necessary.  

G. Regular and special meetings of the Board of Directors may be held at such time
and place as shall be determined, from time to time, by a majority of the Directors.  Notice of
regular and special meetings shall be posted in a conspicuous place forty-eight (48) hours in
advance of the meeting or mailed to each homeowner seven (7) days in advance of the Board
meeting  except  in  an  emergency.  However,  written  notice  of  any  meeting  at  which
nonemergency Special Assessments, or at which amendments to rules regarding Lot use, will be
considered must be mailed, delivered, or electronically transmitted to the Members and posted
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conspicuously  on  the  Association  Property  at  least  fourteen  (14)  days  before  the  meeting.
Evidence  of  compliance  with  this  14-day  notice  requirement  must  be  made  by  an  affidavit
executed  by  the  person  providing  the  notice  and  filed  with  the  Official  Records  of  the
Association.

H. A quorum at Directors’ meetings shall consist of a majority of the entire Board of
Directors.  The acts approved by a majority of those present at a meeting at which a quorum is
present shall constitute the acts of the Board of Directors, except when approval by a greater
number of Directors is required by the Declaration, Articles of incorporation, or these By-Laws.  

I. Adjourned meetings.  If at any meeting of the Board of Directors there be less
than a quorum present, the majority of those present may adjourn the meeting to a later date at
which  a  quorum is  present.   At  any adjourned  meeting  any business  that  might  have  been
transacted at the meeting as originally called may be transacted without further notice.  

J. The presiding officer of Directors’ meetings shall be the Chairman of the Board if
such an officer has been elected; and if none, the President shall preside.  In the absence of the
presiding officer, the Directors present shall designate one of their number to preside.  

K. The order of business at Directors’ meetings shall be:

1. Calling of roll.
2. Proof of due notice of meeting.
3. Reading and disposal of any unapproved minutes. 
4. Unfinished business.
5. New business.
6. Adjournment.

L. Compensation.  No Director shall receive compensation for any service he may
render to the Association.  However, any Director may be reimbursed for his actual expenses
incurred in the performance of his duties.  

M. Closed  Meetings.   The  requirement  that  Directors’  meetings  and  certain
committee meetings be open to Members does not apply to:

1. Meetings  between  the  Board  or  a  committee  and  the  Association’s
attorney  concerning  proposed  or  pending  litigation,  if  the  contents  of  the  discussion  would
otherwise be governed by the attorney-client privilege; or

2. Directors’ meetings held for the purpose of discussing personnel matters.

ARTICLE IV
POWERS AND DUTIES OF THE BOARD OF DIRECTORS

All  of  the  powers  and  duties  of  the  Association  existing  under  the  Articles  of
Incorporation  and  these  By-Laws  shall  be  exercised  exclusively  by  the  Board  of  Directors,
agents, contractors or employees, subject only to approval by owners where such approval is
specifically required.  Such powers and duties shall include, but not be limited to the following:

A. Powers.  The Board of Directors shall have power to:

1. Adopt and publish rules and regulations governing the use of the Common
Areas,  entrance sign and median,  and the personal conduct of the members and their  guests
thereon, and to establish penalties for the infraction thereof;

2. Suspend the voting rights of a member during any period in which such
member shall be in default in the payment of any assessment levied by the Association.  Such
rights may also be suspended after notice and hearing, for a period not to exceed sixty (60) days
for infraction of published rules and regulations;
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3. Exercise for the association all powers, duties and authority vested in or
delegated to this Association and not reserved to the membership by other provisions of these
By-Laws, the Articles of Incorporation, or the Declaration; 

4. Declare the office of a member of the Board of Directors to be vacant in
the event such members shall be absent from three (3) consecutive regular meetings of the Board
of Directors; and 

5. Employ a manager, an independent contractor, or such other employees as
they deem necessary, and to prescribe their duties.  

B. Duties.  It shall be the duty of the Board of Directors to:

1. Cause to be kept a complete record of all its acts and corporate affairs and
to present a statement thereof to the members at the annual meeting of the members, or at any
special meeting when such statement is requested in writing by one-half (1/2) of the members
who are entitled to vote;

2. Supervise all officers, agents and employees of this Association, and to
see that their duties are properly performed;

3. As more fully provided in the Declaration, to:

a. fix the amount of the annual assessment against each Lot at least
thirty (30) days in advance of each annual assessment period;

b. send written  notice  of  each  assessment  to  every  Owner  subject
thereto at least thirty (30) days in advance of each annual assessment period; and

c. if  assessment not paid within thirty  (30) days after due date,  to
collect delinquent assessments by lien foreclosure or otherwise at the discretion of the Board of
Directors.  

4. Issue, or to cause an appropriate officer to issue, upon demand by any
person, a certificate setting forth whether or not any assessment has been paid.  A reasonable
charge may be made by the Board for the issuance of these certificates.  If a certificate states an
assessment has been paid, such certificate shall be conclusive evidence of such payment;

5. Procure and maintain adequate liability and hazard insurance on property
owned by the Association;

6. Cause all officers or employees having fiscal responsibilities to be bonded,
as it may deem appropriate;

7. Cause the Common Areas  to  include  entrance right-of-ways,  signs and
medians to be maintained, as well as the right-of-way along Julington Creek Road that abuts
Creekside; 

8. Cause the yard areas of home Lots to be maintained.  

ARTICLE V
OFFICERS

A. The executive officers of the Association shall  be a President,  who shall  be a
Director, a Vice President, who shall be a Director, a Treasurer, a Secretary, all of whom shall be
elected annual by the Board of Directors and who may be peremptorily removed by vote of the
Directors at any meeting.  Any person may hold two (2) or more offices except that the President
shall not also be the Secretary or Assistant Secretary.  The Board of Directors, from time to time,
shall elect such other officers and designate their powers and duties as the Board shall find to be
required to manage the affairs of the Association.  
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B. Resignation.   Any officer may resign at  any time giving written notice to the
Board, the President or the Secretary.  Such resignation shall take effect on the date of receipt of
such notice or at any later time specified therein,  and unless otherwise specified therein,  the
acceptance of such resignation shall not be necessary to make it effective.  

C. Vacancies.  A vacancy in any office may be filled by appointment by the Board.
The officer appointed to such vacancy shall serve for the remainder of the term of the officer he
replaces. 

D. The President shall be the chief executive officer of the Association.  He shall
have all of the powers and duties usually vested in the office of president of an association,
including but not limited to, the power to appoint committees from among the members from
time to time, as he in his discretion, may determine appropriate to assist in the conduct of the
affairs  of  the  Association.   He  shall  sign  all  leases,  mortgages,  deeds  and  other  written
instruments and shall co-sign all checks and promissory notes.  

E. The Vice President, in the absence or disability of the President, shall exercise the
powers and perform the duties of the President.  He also shall assist the President generally and
exercise such other powers and perform such other duties as shall be prescribed by the Directors.

F. The Secretary shall keep the minutes of all proceedings of the Directors and the
members.  He shall attend to the giving and serving of all notices to the members and Directors
and other notices required by law.  He shall have custody of the seal of the Association and affix
it to instruments requiring a seal when duly signed.  He shall keep the records of the association,
including  a  list  of  current  members  of  the  association  and  their  addresses,  except  those  of
Treasurer, and shall perform all other duties incident to the office of Secretary of an association
and as may be required by the Directors or the President.  

G. The Treasurer shall have the custody of all property of the Association, including
funds, securities and evidences of indebtedness.  He shall keep the books of the Association in
accordance with good accounting practices  and he shall  perform other duties incident  to the
office  of  Treasurer.   He  shall  prepare  an  annual  budget  and  a  statement  of  income  and
expenditures to be presented to the membership at its regular meeting, and deliver a copy of each
to the members.  

H. The  compensation  of  all  employees  of  the  Association  shall  be  fixed  by  the
Directors.  The provision that Directors’ fees shall be determined by members shall not preclude
the Board of Directors from employing a Director as an employee of the Association.  

ARTICLE VI
FISCAL MANAGEMENT

The  provision  for  fiscal  management  of  the  association  set  forth  in  the  Articles  of
Incorporation shall be supplemented by the following provisions:

A. Accounts.   The  receipts  and  expenditures  of  the  Association  set  forth  in  the
Articles  of  Incorporation  shall  be  supplemented  by  the  following  classification  as  shall  be
appropriated, all of which expenditures shall be common expenses:

1. Current Expenses, which shall include all receipts and expenditures within
the year for which the budget is made, including a reasonable allowance for contingencies and
working funds, except expenditures chargeable to reserves, for additional improvements or to
operations.   The balance of this fund at  the end of each year shall  be applied to reduce the
assessments for current expenses for the succeeding year.  

2. Reserve  for  deferred  maintenance,  which  shall  include  funds  for
maintenance items that occur less frequently than annually.

3. Reserve  for  replacement,  which  shall  include  funds  for  repair  or
replacement required because of damage, depreciation or obsolescence.  
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4. Betterments,  which  shall  include  the  funds  to  be  used  for  capital
expenditures for additional improvements or additional personal property that will be a part of
the Common Area. 

B. Budget.  The Board of Directors shall adopt a budget for each calendar year that
shall include the estimated funds required to defray the assessments and to provide and maintain
funds for the foregoing accounts and reserves according to good accounting practices as follows:

1. Current expense. 

2. Reserve for deferred maintenance. 

3. Reserve for replacement. 

4. Betterments,  which  shall  include  the  funds  to  be  used  for  capital
expenditures for additional improvements to the Common Area.  

5. Operation.   The amount  of monies which may be needed to provide a
working fund or to meet losses.

6. Copies of the budget  and proposed assessments shall  be transmitted to
each member on or before December 15, preceding the year for which the budget is made.  If the
budget  is  amended  subsequently,  a  copy of  the  amended  budget  shall  be  furnished to  each
member.  

C. Assessments.  Assessments shall be levied and collected in a manner as provided
in the Declaration and as supplemented in this Article.  Assessments against the owners for their
share of budget items shall be made for the applicable fiscal year annually.  Such assessments
shall be due as dictated by the Board of Directors for the year in which they are assessed.  If the
Association fails to adopt a budget prior to the end of a fiscal year, the current budget shall
remain in effect and members shall continue to pay the current assessment until the Association
adopts another budget. In the event the annual assessment proved to be insufficient, the budget
and assessments may be amended at any time by the Board of Directors or the members as set
forth in Article V of the Declaration.  

D. The depository of the Association shall be such bank or banks and/or such savings
and loan association or savings and loan associations as shall be designated from time to time by
the Directors and in which the monies of the Association shall be deposited.  Withdrawal of the
monies from such accounts shall be only by check signed by such persons as are authorized by
the Directors.

E. Audit.   At the Annual  Meeting of the Association,  the members  present shall
determine by a majority vote whether an audit of the accounts of the Association for the year
shall  be  made  by  a  Certified  Public  Accountant,  a  Public  Accountant,  or  by  an  auditing
Association none of which shall be Board Members.  The costs of the audit shall be paid by the
Association.

F. The Association shall maintain fidelity insurance or bonds covering all persons
who control or disburse funds of the Association. The insurance policy or fidelity bond must
cover the maximum funds that will be in the custody of the Association or its management agent
at any one time.  The Association shall also maintain a Directors and Officers liability policy
covering Directors, Officers, employees, committee members, volunteers, and other agents the
Board deems appropriate. The Association may obtain other insurance as it deems appropriate,
including  property  insurance  (including  flood and windstorm,  if  desired)  covering  structures
owned or maintained by the Association, which may be on an open-peril or named-peril basis.    

ARTICLE VII
AMENDMENT

These By-Laws may be amended at a regular or special meeting of the members, by a
vote of a majority of a quorum of members present in person or by proxy.  
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ARTICLE VIII
COMMITTEES

The Board of Directors shall appoint an Architectural Control Committee, as provided in
the Declaration.   If  no such appointment  is  made,  the Board of Directors  shall  serve as the
Architectural  Control  Committee.   In  addition,  the  Board  of  Directors  shall  appoint  other
committees as deemed appropriate in carrying out its purpose.  

{Remainder of Page Intentionally Left Blank; Signatures on Following Page}
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IN  WITNESS  WHEREOF,  the  undersigned  officers  certify  these  Amended  and
Restated Bylaws were approved by the a vote of a majority of a quorum of members present in
person or by proxy at a duly called meeting of the membership held on  27 March , 20 23 , as
provided for in Article VII of the previous Bylaws, and execute these Amended and Restated
Bylaws on this  27  day of  March , 20 23 .

Witnesses Creekside Homeowners’ Association of 
Jacksonville, Inc.

Signature of Witness 1

          Lisa J. Sullivan

President

          H. F. Molyneux
Printed Printed

Signature of Witness 2

          Kathleen O. Brown

Secretary

           Gloria Griffin
Printed Printed

STATE OF FLORIDA
COUNTY OF   DUVAL   

The  foregoing  instrument  was  acknowledged  before  me  by  means  of  [X]  physical
presence or □ online notarization this   27  th      day of   March  , 20 23  , by   H.F. Molyneux, as
President,  and   Gloria  Griffin  ,  as  Secretary,  of  Creekside  Homeowners’  Association  of
Jacksonville, Inc., on behalf of the corporation. 

                              Julie Davis

       (Signature of Notary Public – State of Florida)
(Print, Type, or Stamp Commissioned Name of Notary Public)

[X] Personally Known or □ Produced Identification
Type of Identification Produced: _________________________.

(Notary Stamp)
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